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1. The Working Party on the costing of budget estimates consisted of Mr. Boucher, 

alternate to Dr, Mackenzie, Professor Ferreira, Dr. H, Van Zile Hyde and 

Mr. F.W. Stone, adviser to Dr. Moore. Dr. Hyd^ was elected chairman, and 

Mr, Boucher rapporteur. 

2. The Working Party met 011 15 January to study the detailed procedures, coating 

methods and forms used in the preparation of the Organization's Programme and Budget 

Estimates. 

5. As a starting point the Working Party recalled the three-year budget cycle, 

i.e, the planning year,: the approving year and the operating year, and the general 

procedure followed in tho development of the Director-General*s proposed prograrame 

and budget estimates for each year, as described in the report of the thirteenth 

session of the Executive Board on the proposed Programme and Budget Estimates for 

I955.
1 

k. It was noted that each year, immediately after the meeting of the World Health 

Assembly and the Executive Board session which follows it, the Director-General sends 

a letter to the Regional Directors, instructing them to prepare programme proposals 

for the second succc^eding year, i.e” in June of 195红 the request for the 1956 

Programme and Budget Estimates was made. The Director-General
1

s instructions to 

the Regional Directors include directives on programme trends and other policy 

considerations vhich are based on decisions of the Board and Assembly• The 

instructions also indicate the tentative allocations of funds to each region, vhich 

the Director -General makes under the guiding principles for the allocation of 

resources between regions as requested by the Executive Board in resolution EB13.R23. 

1

 Off. Rec. Wld Hlth Org, 55, 6 and 7 
2

 Off. Rec. Wld Hlth Org. 52, 7 and 8； and Annex 5， 61-73 



EB15/AF/WP/18 
Page з 

The Regional Directors thereafter plan programmes in consultation with the 

governments on the basis of requests received from them, taking into consideration 

the suitability of proposed projects in the light of the Programme of Work for a 

Specific Period and the other discussions and decisions in the Assembly and Board. 

The initial costing of the projects accepted by the Regional Director for inclusion 

in the draft regional Programme and Budget Estimates is undertaken by the Regional 

Office in accordance with detailed instructions from Headquarters on the costing 

procedures to be followed. The instructions pertaining to the proposed Programme 

and Budget Estimates for 1956 are reproduced in Annex I, Specimen forms prescribed 

for use in the costing are attached in Annexes II and III. 

5* The documents containing the draft regional Programme and Budget Estimates are 

distributed to the governments within the region and copies are forwarded to 

Headquarters for review. The technical departments at Headquarters examine the 

programmes and submit their comments to the Director-General while the Budget Section 

scrutinizes and reports on the computation of the estimates. Any changes recommended 

by the Regional Committees to the regional programme proposals are reported to 

Headquarters and submitted to the Dire ct or-General, together with the comments of the 

technical departments and with tentative summaries of the estimates incorporating 

any changes in the costings which have been found necessary. The Director-General 

then prepares his proposed programme and budget estimates for the year and submits 

them to the Executive Board and the Assembly. 

6. The Working Party then examined specific aspects of the budgetary procedures， 

including the detailed costing. 

The Secretariat made available to the Working Party* all of the detailed costing 

forms from which the proposed Programme and Budget Estimates for 1956 vere developed, 

so that the Working Party might examine them. However, in order to make the most 

detailed examination of the methods used in costing and developing the programme and 

budget
}
 the Group decided to concentrate its attention on one project as a sample, 

and not to give detailed attention to the others• The completed costing form for 

the project selected appears in Annex II. The Working Party studied: 

(1) the routine in developing and implementing projects, and 

(2) the detailed costing of projects• 
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The comments on these two questions relating to the specific project studied are 

equally valid for the other projects in the proposed programme. 

(l) The routine In developing and implementing projects: 

Upon receipt of the request for assistance from the Government, the technical 

staff of the Regional Office drew up a draft plan of operations in consultation with 

the Government； this plan sets forth the purpose of the project, the method through 

which it vill be implemented, the planned participation of the Government, and WHO 

(and， if appropriate, of other participating agencies) with regard to personnel, 

fellowships
д
 and supplies and equipment. Only those supplies and equipment not 

obtainable in the country， and vhich in this case could not be furnished through 

other extra-budgetary sources, were included as a cormnitment of the Organization. 

The draft plan of operations also includes a clause making clear that the 

commitments of the Organization are subject to the availability of funds and further 

provides for the Government
J

 s commitment to continue the work after the cessation 

of international assistance. The completed draft plan of operations was submitted 

to Headquarters for review and comment• After approval by the Assembly of the 

Programme and Budget for 1 9 5、 the project was implemented in that year. The plan 

of operations for the project is attached as Annex IV. 

Throughout the planning period and during project implementat i on
}
 the Regional 

Office and Headquarters hâve been in consultation concerning important technical 

aspectв of the project. Progress reports on projects both in the planning and 

operational stages are prepared quarterly by the Regional Office and include details 

on the development of the project. The Working Party recalled that the Regional 

Director for Africa had indicated that the project was expected to be in operation 

for three years, on the assumption that the objectives of the project would be 

achieved within that time. 

On the financial side, after it was decided that the project should be implemented, 

and the agreed plan of operations had been signed by the Government and the Regional 

Director, an allotment of funds for the project was issued under the authority of the 

Director-General. Such allotments are, in accordance with the Financial Regulations, 

required before any obligations may be incurred. 
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Monthly financial reports are prepared at Headquarters on the basis of returns 

from the regions and circulated to the technical departments• These reports show 

the amounts of funds allotted for each project and the actual obligations incurred at 

the end of every month. To enable the Director-General to control the utilization of 

the funds of the Organization, Regional Offices prepare, periodically an analysis of 

the requirements in respect of each project. These analyses, which are submitted to 

Headquarters at the end of March.^ May, July and September) show the actual expenditure 

to date, unliquidated obligations and the estimated additional requirements by main 

purpose-of-expenditure to the end of the year. On the basis of these analyses, the 

individual allotments are revised. 

(2) The detailed costing of projects: 

As will be seen from Annex П, the following main groups of information are 

included on the costing form for this project: 

1. Region, country, project number, title and narrative description of the 

project. 

2. Commencement date and estimated duration of the project. 

5. Details of personnel requirements for each year with cost estimates broken 

down by sub-purpose of expenditure• 

红. Requirements for supplies and equipment and for fellowships. 

The Working Party noted that at the time of the budget preparation the estimated 

amounts of the government
1

 s contribution towards the project had not been received. 

1. The Working Party noteâ that the narrative description of the project 

included in the coating form was included in Official Records 58. 

2. Having considered the usefulness of the information concerning the 

commencement date and estimated duration of the project, the Working Party feels that 

it would be useful if this information were to be incorporated in the narrative material 

in subsequent programme and budget documents• 

3• Details of personnel requirements 

The costs of posts which vere filled (in the case of the Sanitarian he was on 

duty at the time of preparation of the estimates, and in the case of the Publiс-health 

Nurse the person was selected and expected to report for duty before the end of the 
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year) vere the actual entitlements of the staff members concerned, including provision 

for the within-grade .increments due， project service allowance (for 1956 only), 

dependents * allowance, pension fund participation in the case of the Sanitarian^ staff 

insurance, home.leave and education grant. All of these entitlements result from the 

provisions of the Staff Regulations and Staff Rules and for every filled position are 

the amounts which the Organization vill be required to pay. 

In so far as the vacant post of Public-health Officer is concerned, the amounts 

shown for the various entitlements are average figures calculated on the basis of 

experience of the Organization to date， as shown in Annex I to this report• 

In so far as duty travel is concerned^ 

for duty travel included per diem for 1956, 

the transportation costs, beginning in that 

the Working Party noted that the provisions 

the Government being responsible for only-

year • 

‘• Requirements for supplies, equipment and fellowships 

The Working Party ascertained that the original provision for supplies and 

equipment included in the project estimates was based upon a costing of the actual 

requirements as outlined in the plan of operations. Although standard lists have 

now been established for most types of supplies, such estimates for continuing projects 

are subject to re-computation each year in the light of the revised requirements and 

changes in prices• The actual procurement of supplies is normally undertaken by 

Headquarters after receipt of tenders. These functions' have not been delegated to 

Regional Offices mainly because of the need to utilize to the fullest extent all 

currencies and to obtain the most favourable prices. Hovever^ there are cases when 

the Regional Offices are authorized to undertake procurement where experience has 

shown that more advantageous terms can be obtained within the region. 

The provision of $2,500 for fellowships would pay for two fellowships to be 

awarded in the field of environmental sanitation. 

The Working Party also noted that amounts in the 195紅 column of the costing form 

were based on actual obligations incurred to the end of September and a forecast of 

obligations anticipated during the last quarter of the year. The Working Party further 

noted that the costs of the project for 1955 had been revised to take account of the 

latest available information. 
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Other Questions Considered by the Working Party 

1, The Working Party noted that a method of costing as detailed аз that used for 

projects is used in the preparation of the proposals and estimates for Headquarters 

and Regional Offices. Thus, precise estimates of the costs of occupied poets are 

computed, while the averages shown in Annex I are used for vacant poets• For duty 

travel, the costs are computed on the basis of the individual trips enumerated and 

justified on the costing forms (Annex III). Included are the cost of the fare 

between the points of planned travel (as of the date of budget preparation) plus 

the appropriate per diem rate for the staff member concerned for the estimated 

duration of the travel. 

2, The Working Party queried whether the staffing estimates were made on the basis 

of full-time employment• It was confirmed that this was so but that in some cases 

one staff member served on two or more projects. 

3, The Working Party considered the base information on which the averages were 

computed, including: 

(1) the deductions applied to programme and budget estimates for delays in 

implementat i on of new projects (Annex V _ EB15/AP/tfP/5)； 

(2) information on staff turnover figures applied to budget estimates 

(Annex VI • EB15/AP/VP/6)； 

(5) the breakdown of plus and minus factors applied to the estimated costs of 

major organizational units at Headquarters (Annex VTI -EB15/AF/WP/7)} 

(4) the breakdown of plus and minus factors applied to the estimated costs of 

regional offices, regional advisers, etc. (Annex VIII - EB15/AP/WP/11)J 

(5) the averages used in costing vacant poets (Annex A to Annex I) and the 

analysis of expenditure in 1952 and 1955 on which these averages were based 

(Annex IX - EB15/APAÍP/9). 

U. The Working Party noted that the same averages are used and the same procedures 

followed in the preparation of programme and budget estimates financed from all funds 

available to the Organization, whether regular, technical assistance or other extra-

budgetary funds. 
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Conclusions of the Working Party 

The Working Party, after studying the detailed procedures followed and the system 

used for costing estimates for projects and for Headquarters and Regional Offices in 

the proposed programme and budget, concluded that they are carefully devised, 

conservative and well ordered. The Working Party considers that the method of budgeting 

which is used in the Organization, and the arrangements for obtaining up-to-date 

information as projects progress should give satisfaction to the Standing Committee• 

The Working Party would like to place on record its very keen appreciation of 

the assistance given to it by the staff of the Organization responsible for the 

preparation of the budget, and in particular to thank not only Mr^ Siegel but also 

Messrs• Renlund and Penberthy for the completeness of the information which they 

supplied to the Working Party and for the clarity of all the explanations which they 

furnished. 

The Working Party expresses the hope that this report on its enquiry will help 

in acquiring a better understanding of budget development in the Organization• 
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REFERENCE 

PAET III BUDGET 

MANUAL CIRCULAB • 
Wo, У1 Rev, 2 

15 July 195^ 

10 

COMPUTATION OF BUDGET ESTIMATES 

AUTHORITY 

Article III of the Financial Regulations. 

APPLICATION 

20 The provisions of this circular apply to the (actual) computation of cost 

estimates on the forms designed for the purpose for Headquarters activities, for 

regional and other offices and for all field projects. 

DIVISION OF RESPONSIBILITY 

30 It is the responsibility of heads of departments at Headquarters and of 

regioml directors to complète, as set forth below, the budget estimates foras 

applicable to their activities, within the revised or tentative allocations made 

by the Director-General, and in accordance vith any specific instructions he 

may Issue from year to year concerning the preparation and presentation of 

prograuime and budget estimtes. 

FORMS 

UO The folloving forms should be used, where applicable, in compiling the 

budget estimates： 

WHO 28 - Programme and Budget Estimates (for 1956) 

WHO 28a - Details and justifications for Duty Travel 

50 No special forms are required for computing the estimated cost of 

activities such as organizational meetings, common services, public information 

contractual services and supplies, epidemiological telegraphic expendes in 

the regions etc. • 
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6 0 • The estimated cost of these types of services as applicable to Headquarters 

should be developed by the departments concerned in consultation with the 

Budget Section. It is the responsibility of regional directors to make 

adequate provision for any of these services, as applicable, in the regional 

Programme and Budget Estimates, which should include a detailed breakdown of 

common services and public information contractual services and supplies. 

AVERAGES 

70 The averages to be used for computing estimates are attached hereto as 

Annex A. They should, where appropriate, be applied to all vacant posts. 

POBM WHO 2 8 

8 0 This form should be used for all activities at Headquarters and in the 

regions, except those referred to in paragraph 50. One form should be completed 

for each organizational unit and/or field project, individual fellowships 

within a specific major subject heading and country being considered "projects 

in themselves". Additional sheets should be used (and appropriately numbered) 

for organizational units and/or field projects with more than 6 posts• In such 

cases the lower part of the form and "Details of fellowships" should be filled 

in on the last sheet only vhere
 f,

To ta 1 - e s tab 1 i she d posts" should represent the 

aggregate costs under this heading for the respective organizational unit or 

project. For purposes of computing these estimates the regional office is 

considered as one "organizational unit", and so also are WHO area representatives, 

regional advisers, etc. Posts should be inserted in the order they will appear 

in the Programme and Budget Estimates irrespective of the source of funds from 

which they will be financed. 

Regions should forward one set of the completed forms to Headquarters 

together vith 15 copies in English and 5 copies in French, where available, of 

the regional Prograrame and Budget document prepared for the Regional Committee. 

Five copies in. Spanish^ if available, should be forwarded. 
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Region and/or Organizational Unit 

90 Self-explanatory. 

Country and WHO Project Number 

100 Self-explanatory - WHO project numb6rs.should be inserted in every case 

(including individual fellowships constituting projects). 

ТА Bequest Number 

110 Self-explanatory. 

Major Subject Headings 

120 These are: 

Malaria and Insect Control 
Tuberculosis 
Venereal Diseases and Treponemtoses 
Endemo-Epidemic Diseases 
Public Health Administration 
Nursing 
Social and Occupational Health 
Health Education of the Public 
Maternal and Child Health 
Mental Health 
Nutrition 

Environmental Sanitation 
「” ' Other Education and Training Projects 

Within each country the projects should appear in the above order in the 

regional Prograinme and Budget Estimates. Include under "Other Education and 

Training Projects" only projects which are not readily identifiable with any of 

the other major subject headings^ such as Anaeethesiology Trainins, Vital and 

Health Statistics Courses, etc. The same applies to individual fellowships; 

i.e. this heading should not be used in cases where the proposed field of 

study is covered by any of the ottrer major subject headings. 

Descriptive Title of Project 

130 Insert, when appropriate, and also in the case of individual fellowships, 

headings such as "Demonstration and Training Centre, Baghdad", "Bilharziasis 

Survey", "Midwifery Training", "Colombo School of Nursing", etc. 
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Priority (if to be financed from Technical Assistance Funds) 

lUo Self-explanatory, For practical reasons different priority ratings within 

the same financial year for a project or parts thereof should be avoided. 

Estimated Number of Man-days to be provided (if to be financed from Technical 
Assistance Funds) 

150 To be completed for the intermediate financial year only and to reflect the 

exact number of man-days for vhich budgetary provision Is made. 

Date commenced or expected to commence 

l60 For new projects indicate the first day of the month in which it is expected 

that the project will start• 

Estimated Duration 

170 Self-explanatory. 

Post Nuiriber 

1 8 0 Post number to be inserted in accordance with instructions issued Ъу the 

Personnel Section. 

Functional Title 

190 The actual title of the post should be given and not the classification 

title. 

Name of Incumbent 

200 Self-explanatory. 

Home Station 

210 Insert established home station for each filled post. 

Number of Dependants 

220 For filled posts, indicate the number of dependants, e.g. "1 > 2” (wife 

plus two "dependent" children vithin the terms of the Staff Rules). If a 
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staff member has dependants other than wife and children， amplify under 

"Bemarks"• Further, for purposes of computing home leave costs^ for field 

projects insert an "x" in the space provided if dependants reside with the 

incumbent. 

Number of Children eligible for Education Grant 

230 For filled posts, indicate the number of children eligible within the 

terms of the Staff Rules. 

Fund 

2k0 Self-explanatory. Use Identifications ’’Reg.", "TA", "UNICEF" or "PASB" 

as applicable. 

Grade and Step as at 1 January 

250 Self-explanatory. 

Salary 

2 6 0 Indicate the full amount of the salary entitlements including within-grade 

increments or portions thereof and, where appropriate, non-resident allowance. 

The costs of vacant posts should be computed from the first day of the month in 

which it is expected that the post will be filled. When the period does not 

coincide vith the financial year, or vith such part of it as is reflected by the 

.coramencenent date of a project, indicate the actual period under "Bemarks". 

Cost-of-Living Adjustment 

270 Cost-of-living adjustments should Ъе indicated. In the case of minus 

adjustments show the amount in brackets to Ъе deducted from the total. 

Installation Allovanee 

2 8 0 This will normally apply to vacant posts only, and in such cases, the 

appropriate average should Ъе shown. However, if a post is filled and the 

dependants are expected to arrive later, шке adequate provision in the relevant 
financial year and amplify under "Bemrks". No provision should be made for 

individual country projects financed from Technical Assistance funds in this 
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respect, since such costs, under the nev Local Cost Plan for Technical 

Assistance projects, will be met from "lump" sum government contributions 

apportioned by the Technical Assistance Board to participating organizations 

over and above the amounts ear-marked to them for their normal programmes• 

Lodging, Subsistence and Special Monthly Allowances 

290 For the reasons given under paragraph 280 above no provision under this 

heading should Ъе made for individual country projects financed from Technical 

Assistance funds• Further, in 19力 no provision should be made for continuing 

Regular (including UNICEF-reimbursable) country projects as these costs vould 

normally Ъе provided for by governments under existing agreements. However, 

include for all posts in the following field projects, the project service 

allowance (see VII.2 Annex. B ) -

(1) Nev and inter-country projects under the Regular budget 

(including UNICEF-reimbursable) in 19力; 

(2) Technical Assistance inter-country projects In 19力 and 

I956； and 

(3) All Regular projects (including UNICEF-reimbursable) in 

1256. 

If projects are proposed in countries or territories for vhich a local 

subsistence rate has not yet been established, a daily rate of $12.50 should be 

used as the basis for computing the monthly project service allowance (i
#
e. 

hO^ of $12.50 multiplied by 50 = $150 per month). 

Dependants 

ЗОО For filled posts show the actual entitlements. If the provision made 

includes the travel of children under the education grant, specify these amounts 

under "Beraarks". For vacant posts use the appropriate average* 

Repatriation Grant 

3IO This applies to estiras tea, for Headquarters^ regional offices and regional 

advisers, etc* only» Include for each international post (both filled and 
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vacant) and those local posts for which 

allowance to be paid, an amount of $100 

Pension Fund 

Include for all posts eligible for 

of the amount shown under "Salary". 

Staff Insurance 

provision is iaade for a non-resident 

in each year. 

participation in the Pension Fund, 

Include for all posts l°¡o of the amount shown under "Salary". 

Duty Travel 

(1) Headquarters, Regional Offices, Regional Advisers
f
 etc» 

The provision included should be supported by details and 

,Justifications to be shown on Forn WHO 28a» 

(2) Field Projects 

Under present arrangements recipient governments normally 

provide for the travel (including per diem in Begular projects) 

of international experts vlthin the country. Special procedures 

govern the provision for travel per diem within the country for 

experts engaged on country projects financed from Technical 

Assistance funds, since such costs are included under the new 

Local Cost Plan for Technical Assistance projects. The World 

Health Assembly has decided that subsistence entitlements in 

Regular projects will Ъе met by the Organization from 1956 

with a transitional arrangement applicable in 1955* Therefore • 

I. No provision should be included for duty travel in respect 

of -

(a) per diem entitlements on duty travel vithln 

the country of international experts engaged on 

country projects financed from Technical Assistance 

funds; 
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(b) similar entitlements of international experts 

engaged on continuing country projects financed 

from Regular funds in 

II, Provision should Ъе included under duty travel as appropriate 

in respect of -

(a) travel costs (including cost of both fares and 

per diem) of experts travelling on duty outside the 

country of assignment (e.g. for consultation with 

the regional office). This applies to all field 

projects, for which such travel is expected to be 

required, Irrespective of the source of fund from 

vhich they are financed, 

(b) travel costs (including the cost of both fares 

and per diem) of experts in all inter*country projects 

Irrespective of the source of fund from vhich they 

are financed, except to the extent that the host 

government(s) will Ъе expected to meet these costs; 

(c) travel per diem costs only during travel within 

the country of experts engaged on nev Regular 

(including UNICEF-reimbursable) projects in 19力; 

(d) travel per diem costs only during travel vithin 

the country, of experts engaged on all Regular 

(including UNICEF-reimbursable) projects in 19^6. 

Amplify under "Remarks
,f

 the amounts included under this heading 
which refer to costs pertaining to paragraphs 11(a) and (b) • 

Recruitment and Repatriation 

350 Appropriate averages for recruitment costs should be used for vacant posts. 
Provision for repatriation costs should Ъе made for posts which are expected 

to be terminated by shoving the actual costs involved where the position is now 

filled and by using average costs where the position is now vacant. 
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Home Leave 

5 6 0 For filled posts shov the actual entitlements• 

For vacant posts • 

(a) at Headquarters, regional offices and for regional advisers, 

etc” indicate the appropriate average in the second year for 

approved posts for vhich continued provision is being made, and, 

(b) for ,field projects indicate the appropriate average in each 

full year subsequent to the one in which it is expected that 

recruitment will take place. 

Transportation of Personal Effects 

370 This item doea not apply to field projects. In other cases, for filled 

posts indicate the actual requiretbents following recruitment and/or upon expected 

repatriation; for vacant posts apply the appropriate average. 

Beimbursement of Income Tax 

380 Where applicable, estimated amounts based on expected requirements should 

be shovn. 

Totals 

390 Whenever possible, the estimated expenditure for the. current year should be 

shown in addition to the amounts for the other years• Should this not prove 

feasible, Budget Section will complete the 195紅 columns from inforfcation 

available at Headquarters and on the basis of the regional analyses as at 

25 September. 

Temporary Staff 

kOO Self-explanatory. 

Short-term Consultants 

红10 The established averages should Ъе used, except that in the case of individual 

country projects financed from Technical Assistance funds the amount for travel 
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should be reduced by since the per diem entitlements are covered under the 

new Local Cost Plan for Technical Assistance projects• 

Supplies and gquipment 

U20 Self-explanatory» Indicate by asterisks the amounts shown under "Other 

Extra-Budgetary Funds" already approved by the UNICEF Executive Board. 

Fellowships 

红50 Indicate the proposed provision in the relevant year and fund coluran# 

Por budgetary purposes a differentiation has been made between "project" 

fellowships and
 и

individual" fellowships. The former is a component part 

of a project for vhich the Organization is to provide other services as veil, 

and provision for such fellowships should, therefore, be shown together with 

the estimate for the vhole project. Individual fellowships, however, consti-

tute projects in themselves, and a separate form should Ъе used for each such 

"project", comprising one or more fellowships vithin the same major subject 

heading in a given country. (See also paragraph 紅70#) 

Participants in Seminars and other Educational Meetings 

hkO Self-explanat ory• 

Estimated Government Contributions 

^50 Every effort should be made to obtain and include these amounts, vhich, 

as stated, should be calculated as indicated in the footnote to Resolution 

WH^.5/59, with due regard to the subsequent adjustments concerning responsi-

bility for payment of local subsistence allowances. 

Narrative 

^60 Complete textual narratives should be provided for organizational units 

at Headquarters, for regional offices, regional advisers, WHO area represen-

tatives, etc. These narratives should give full and substantive information 

and not merely be confined to changes proposed and duty travel provided. 
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^70 A textual narrative should be provided for each project (including indi-

vidual fellowships) for which no justification has appeared in a previous 

programme and budget document. Where justification has appeared previously 

a brief reference to the relevant budget document should be given as well as 

explanations of any significant changes. 

U80 In all cases care should Ъе taken to include a brief enumeration of the 

posts involved and the obligations of the Organization in respect of personnel, 

supplies and equipment and/or -fellowships as may be applicable, 

k90 It is also desirable that the narrative include the provisions which are 

expected to be made by the recipient country. 

500 When it is proposed to finance the fellowship elements of individual project? 

from Technical Assistance funds in 1955 or 1956, and the remaining elements from 

Regular funds, the narrative should be given in a separate paragraph. 

Details of Fellovships 

5IO The details of the proposed fellowships given here should amplify any 

other information given elsewhere on the form, (see also paragraph h^O). 

Remarks 

520 Use this space to provide infornation in explanation of any aspects of the 

estimates or of the computation thereof^ as considered necessary or as requested 

in this circular. 

FORM WHO 28a 

55O This form has been prepared to meet the requirements of the Health Assembly 

and the Executive Board. The column headings are self-explanatory• It should 

be noted that duty travel must Ъе justified in detail, and the purpose of the 

travel, the itinerary and duration of visits should be shown. In estiraating 

the expenditure, per diem costs, at rates shovn in the Manual, should be included 

in the total. This form should not be used for field projects, (see 

paragraph 5^0)• 
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PROGRAMME AMD BUDGET ESTIMATTiS FOR 1956 

Table of Averages (far 1955 and 19.^6) 

I. HEADQUARTERS, REGIONAL AND OTHER OFFICES (including Regional Advisers, etc.) 

Grade 

D.2 - P.5 

P.4 - P.3 

P.2 - P.l 

G.6 - G.l (or equi-
valent local grades) 

Children，s Education Installation 
Allowance Grant Allowance 

230 $ 75 

180 75 
60 75 

1 

20 75 

Consultants 

1 

Travel on Initial 
Recruiiaient and Home Leave 

$ 800 

750 

450 

220' 

Repatriation 

$ 750 

400 

150 
2 

Fees : 
Travel: 

50
2 

$600 per 
|б00 per 

Ф 1,950 

1,100 
600 

100 2 

month 
month 

Transportation of 

Personal Effects 

$ 580 

450 

110 
40' 
2 

II. PROJECT STAFF 

Grade 

P.4 - P.3 

P.2 - P.l 

Dependants 
Allowance Grant 

$ 400 $ 75 

200 75 

Short-term Consultants 

Senior Consultants 

Education Installation 
Allowance 

$ 560 

450 

Travel on Initial 
Recruitment and Home Leave 
Repatriation 

$ 700' 

700 
3 

$ 1,000 
1,000 

Junior Consultants 

Fees ; $700 per month 

Traveli 0600 per month 

Fees : $400 per month 
Travel： $600 per month 

the incumbents are entitled 
education grants only if provided for in the local conditions of employment 
2 

Applicable to vacant posts for which provision for non-resident allowance has been made 
3 

Includes field equipment allowance 

to children's allowances and 



PROGRAMME AND ESTIMATES FOR 1956 
and/or Organizat ional Unit : AFRICA 

Country i W H O Project N o . : 
TA Requ, 

N o . : 

Major Subject Environmental Sanitation 

Descriptive Title 丨 Demonstration and Training Project 

Priority (if to b e f inanced from T. A . F u n d s ) : IZZI " « C Z D 

f inanced from T. A . 
lays fo i 
F u n d s ) : 

c o m i m n c e d June 1954 

Estimated Duration : 

Narrative (to include detailed information celled for in Resolution W H A 7/36 • with conc luding paragraph . 15 of Off. 5 2 ) : 

Prorision is 
a sanitarian and a 
courses and assist 
Fellowships to the 

made to continue the project that started in 1954. A public-health officer, 
public-health nurse, at an estimated cost of 靠30,623, will conduct training 
in various schemes for improving environne ntal sanitation in the islands• 
value of $2,500 and supplies to the value of $2,000 are also provided for. 

, c o n t i n u e overleaf) 

D E T A I L S O F E S T I M A T E S D E T A I L S O F F E L L O W S H I P S 

Post number (if known) 

Functional title . 

Name of incumbent . . 

H o m e sfation . . . . 

Number of dependants (for f ield projec 

indícale X if residing with incumbent 

Number of chi ld, e l ig ib le for educat. gra 

Fund 

G r a d e and step as at 1 January . 

2. Cosf -of - l iv ing adjustment . . 

3. Insfallation a l lowance . . . . 

4. L o d g i n g , subsist, and spec, monthly allow 

5. Dependants 

Repatriation grant 

Pension F u n d 

Staff insurance 

Duty travel 

Recruifmenf and repatriation . . 

H o m e leave 

Transportation of personal effects 

Reimbursement of income tax . . 

14. Edacation GrAnt 
15 

6. I 

3.60 
Sanitarian 

Sanribaph (UK) 

E 

REG. 
？.3/11 

8 
6,588 

922 
66 

1956 

G 
REG. 
P.3/IV 

% 

6,813 

1,800 
200 

954 
68 

300 

L,250 

3.61 
於.H ‘ Nurse 

匚 

REG. 
P. 2/1 

S 

4,842 

匚 

REG. 
P.2/II 

5,042 

1,800 

51 
300 

3 » 59. 
Officer 

[ 

REG. 
P. 4/1 

% 

7,319 

400 

73 

75 

匚 

REG. 
P.4/1】 

7,544 

,800 
400 

76 
300 

L,000 

75 

匚 匚 匚 

！ 956 

匚 

Fie ld of Sfudy 

Environmental Sanitation 

1955 

匚 

1955 

2,500 

1956 

2,500 

1954 

,342 

,010 

150 

523 
53 

1,400 
1,250 

7 

18,749 

922 
188 

1,000 

275 

19,399 

5,400 
600 

954 
195 
900 

,100 

75 

Technical Assistance Other Extra-Budgefáry F u n d s 1 

1954 1955 1956 

Remarks : 
Sanitarians Mr. was transferred to this project on 1 J

u
ne 1954; 

he is entitled to Pension Fund. 

Nurse: The post has been offered to one Mile and it 

is anticipated she will accept and report about 
15 October 1954. The costing is done on that basis• 

P«H. Officer:There is a vacant post of medical officer on the 
position list, but none, is recruited. 

Total - established posts 9,735 21,734 30,623 
Temporary staff 

— s a l a r y . . 

‘一 travel . . 

Shorf-term consultants 

— f e e s . • 

一 travel . . 

Supplies and equipment 

Fellowships 

Participants in seminars ai 

6,200 
10,465 

2,000 
2,500 

2,000 
2,500 

other educational meetings 

26,400 26,234 35,123 

Estimated Government Contribution (to be calculated as indicated 
W H A i in footnofe fo Resolution 5/59): 1954 : 1955 : $ 

Signature s 

0
0
?

 - J
/
9

 e
c

 O
H
M
 

")SpMily PASB (P). UNICEF (U) or оймг RS.19 
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WORLD HEALTH ORGANIZATION 

ANNEX III 

WH0.2Sa 6/54 200 
DETAILS AND JUSTIFICATION FOR DOTY TRAVEL 

Region and/or Organizational Unit 

Functional H t l e 
of Traveller 

Destination and 
Proposed Itinerary 

Complete Justification of Travel 
Estimated 
Duration 

1955
2 

195b
2  

RegularI T.A. Regular T.A. 

Justify each proposed trip separately 

Fop Headquarters these columns will be completed ly Budget Section 
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ANNEX IV 

SUPPLEMENTARY AGREEMENT 
POR THE PROVISION OP TECHNICAL ASSISTANCE BY 

THE WORLD HEALTH ORGANIZATION, UNDER ITS REGULAR PROGRAMME 
TO THE GOVERNMENT OF (Name of country) 

The World Health Organization (hereinafter referred to as
 w

the Organization" and 

the Government of (Name of country)^ 

Considering that a Basic Agreement for the provision of technical advisory 

assistance was entered into between the Organization and the Government on the 

7th day of February 1952； 

Considering that the Basic Agreement provides that the Organization shall render 

such technical advisory assistance as shall be set out in Supplementary Agreements to 

the government, and that such Supplementary Agreements shall be made between the 

Organization and the Government； 

Desiring to make detailed provision for such technical assistance in accordance 

with the Basic Agreement by means of this Supplementary Agreement； 

Have agreed as follows: 

ARTICLE 1 

1. The Organization shall, in accordance with the provisions of the Basic Agreement, 

arrange for the following experts to be sent: 

(i) a Medical Officer/Public Health Educator； . 

(ii) a Sanitarian； 

(iii) a Public Health Nurse； 

(iv) a Laboratory Technician, if considered necessary as the result of further 

investigations to be made. 

2. These experts are to advise the Government, upon request, on Environmental 

Sanitation, with particular reference to: 
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(i) public health education; 

(ii) the prevalent intestinal diseases in the territory and their methods of 

control; 

(iii) the training of auxiliary personnel in the fields of sanitation, public 

health nursing and maternal and child health; 

(iv) public health legislation. 

The experts shall remain for a period sufficient for the provision of the 

technical advisory assistance outlined in paragraph (2) of this Article but not 

exceeding three years. Additional periods of service may, however, be agreed at any-

time between the Organization and the Government, subject to the necessary funds then 

being available to the Organization. 

4. The Government shall, in agreement with Article 1(4) of the Basic Agreement, 

assign to the project one medical officer, four sanitary inspectors, three nurses for 

training in Public Health duties, one clerk, and the part-time services of one store-

keeper and one draughtsman. 

5. An outline of the scheme is attached as "Annex l
,f

. A more detailed plan for the 

operation of the project will be prepared and attached to this Agreement after the 

Senior Adviser provided by the Organization has studied local conditions« 

6. The method of operation shall' envisage the gradual transfer of the direction of 

the activities of the project to the appropriate matching personnel as rapidly as is 

consistent with the effective conduct of the project, which shall be operated as 

follows: 

(i) there shall be intensive studies of all aspects of the prevalent intestinal 

diseases and methods of control, the curative aspect to proceed concurrently 

therewith； 

(ii) simple, suitable and economical methods of environmental sanitation for 

the control of the modes of transmission of the intestinal diseases shall be 

developed and demonstrated to the public; 
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(iii) a system of health education of the public will be inaugurated for the 

following purposes: 

to create a desire among the local population for the improvement of 

excretory habits, or more generally, to create interest in, and awareness 

of, health problems； 

to help people determine what changes are needed and desirable for 

improving sanitation； 

to encourage the people in the correct usage of the improved facilities 

envisaged； 

(iv) training of the necessary auxiliary personnel shall be carried out； 

(V) proposals will be made in connexion with the amendment, consolidation 

and extension, if considered necessary, of the existing public health 

legislation. 

ARTICLE 2 

1. The Organization shall, in accordance with the provisions of the Basic Agreement, 

arrange as soon hereafter as may be practicable for technical equipment and supplies 

to be made available to the Government. 

2. A list of the equipment and supplies to be provided shall be compiled in co-

operation between the Regional Office for Africa and the Director of Medical Services 

of the country, and attached to this Agreement. The equipment and supplies shall 

remain the property of the Organization unless and until title thereto is transferred 

under terms and conditions agreed between the Organization and the Government, 

ARTICLE 3 

The Organization hereby delegates its Regional Office for Africa to carry out all 

the functions, activities, rights and duties of the Organization, as provided for in 

the present Supplementary Agreement, In all matters concerning the technical 
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a d v i s o r y a s s i s t a n c e t o be p r o v i d e d u n d e r t h i s Ag reemen t , t h e O r g a n i z a t i o n , t h r o u g h i t s 

Regional Office, shall deal with the Director of Medical Services of the country. 

1. The Organization shall defray those expenses referred to in Article III (1) of 

the Basic Agreement. 

2. The expenses which the Government shall defray in accordance with Article III 2(a) 

o f t h e B a s i c Agreement s h a l l i n c l u d e : 

(i) Payment of a daily allowance of $4 to each expert who is entitled to 

travel per diem allowance at Rate IV, and $3.20 to each who is entitled to 

the said allowance at Rate V of the Organization's travel regulations, for 

lodging, during the period of their official duties in the territory, 

(ii)； The cost of transportâti on of the experts and of equipment and supplies 

within the territory in connexion with the furnishing of technical assistance, 

and all telephonej telegraph, postal and other communication expenses. 

(iii) The landing or other charges incurred and customs duty on the equipment 

and supplies provided by the Organization. 

3. (a) The Government shall, in accordance with Article III 2 (b) of the Basic 

Agreement e s t a b l i s h a l o c a l c u r r e n c y f u n d o f o u t o f w h i c h t h e 

expenses referred to in paragraph (2) of this Article shall, periodically and at the 

request of the experts, be defrayed. 

(b) The Government may, subject to agreement with the Organization provide 

directly furnished lodging, instead of making payment in local currency under 2 (i) 

of this Article. 

I If the Government does not furnish accommodation directly, the Government shall 

assist the experts in obtaining accommodation during the period of their official 

duties in the territory. 
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5. I n a c co rdance w i t h A r t i c l e X I I (4) of t h e Basic Agreement , t h e Government s h a l l 

g r a n t t h e O r g a n i z a t i o n ' s expe r t s s 

( i ) f r e e m e d i c a l t r e a t m e n t , when n e c e s s a r y , t o t h e e x t e n t a v a i l a b l e i n t h e 

c o u n t r y ; 

( i i ) a c ces s t o i t s m e d i c a l i n s t i t u t i o n s i n t h e cou r se o f t h e i r d u t i e s； 

( i i i ) t h e f r e e use o f t h e m e d i c a l l a b o r a t o r y and o f such o f f i c e accommodat ion 

as may be e s s e n t i a l f o r t h e i r work ; and 

( i v ) t h e Government s h a l l p r o v i d e b u i l d i n g m a t e r i a l t o t h e maximum v a l u e o f 

a n n u a l l y f o r t h e c o n s t r u c t i o n o f p i l o t u n i t s and such s k i l l e d 

and u n s k i l l e d l a b o u r as may be required f o r t h e c o n s t r u c t i o n o f t h e p i l o t 

u n i t s . 

ARTICLE 5 

T h i s Agreement s h a l l e n t e r i n t o f o r c e on t h e d a t e o f t h e second s i g n a t u r e 

t h e r e t o . 

I N WITNESS WHEREOF, t h e u n d e r s i g n e d , d u l y a u t h o r i z e d r e p r e s e n t a t i v e s o f t h e 

O r g a n i z a t i o n and o f t h e Government r e s p e c t i v e l y - J i a v e , -on- b e h a l f о Г - ^ h e - p a r t i e s , 

s i g n e d t h i s Agreement . 

Done a t t h i s day o f 

195^ 

and a t t h i s day o f 

I95!i 

For t h e Wor l d H e a l t h O r g a n i z a t i o n For t h e Government o f (Name o f c o u n t r y ) 
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OUTLINE OP SCHEME 

1. General description of the programme 

There is evidence to show that intestinal diseases and parasitic infestations are 

widespread throughout the country. As regards the latter the incidence is estimated 

at 60多-70% based on the results of stool examinations of specimens obtained from in. 

and out-patients at the local hospital; but figures from hospital patients need not 

necessarily reflect the incidence of such infestations in the population as a whole 

and it is proposed that faecal specimens from a representative sample of the general 

population should be examined with the object of obtaining more accurate statistics, 

2. Plan of work 

The present project represents the beginning of a plan designed to result in 

improved sanitary conditions throughout the country. It is expected that the plan 

will be conducted by the Government with the assistance of the Organization for a 

period of 5 (three) years, and that after this period, the Government will be able to 

continue and extend the plan over a wider field. 

At the beginning of the project, faecal specimens will be obtained from a 

representative sample of the general population. The specimens will be examined by 

a simple method for the presence of Intestinal parasites. 

In addition to providing information about the incidence of the various intestinal 

parasites it is hoped that the survey will indicate where main foci of infestation are 

to be found. If any such foci are detected their elimination by suitable methods 

will be the first objective. 

Throughout the duration of the project, the team members shall maintain close 

contact with the population under investigation in order to secure their confidence 

and co-operation and to find out what their habits aré' from the‘hygienic point of 

view. A knowledge of such customs is an essential preliminary to planning a health 

education programme. 
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In the meanwhile, at every available 

be given by the team on practical methods 

sanitation and hygiene^ on the prevention 

cleanliness^ the importance of pure water 

opportunity, talks and demonetratione will 

in environmental 

of enderaio communicable diseases, personal 

supplies, nutrition, infant welfare and the 

to secure improvements 

care of women in the pre-and post-natal periods. 

The training of sanitary assistants has already commenced. As soon ae possible 

a start will be made with the training of public health nurses who later together with 

the sanitary assistants will aesist the team and, still later after the withdrawal of 

the international personnel, will continue the work under the direction of the Medical 

Department. Home visiting will be introduced at an early date as one of the most 

useful means of disseminating health education and preventing the spread of certain 

diseases• 

Important aspects of the team's activities will be the stimulation of interest in 

health matters by schoolteachers
#
village headmen, church officials and others who 

have close contact with,and often great influence on, the general population, and the 

encouragement of community effort in activities likely to have favourable repercussions 

on health. 

There is scope for much activity in the field of preventive medicine, and lt is 

hoped that, before the end of the period of the project, the Government may find lt 

possible to establish a sanitation section in the Medical Departoent and thus provide 

a more balanced health service for the country. 

In the second year of the project, the international team may be augmented by a 

laboratory technician on the staff of the Organization, if the volume of laboratory 

work to be undertaken should increase beyond the capacity of the medical laboratory 

at the local hospital.-

，• Terms of reference of the international personnel 

The Medical Officer provided by the Organization shall function м adviser 

t o t h e Government t h r o u g h t h e medium o f t h e D i r e c t o r o f M e d i c a l S e r v i c e s . I n h i d 

capacity of Senior Adviser, he shall have the following responsibilitiesa 
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У.1.1 to plan, organize, direct, co-ordinate and administer on behalf of the 

Government the activities of the team, including those of the national personnel 

assigned to the project, taking into account the objectives set out in Article 1 of 

this agreement; 

3.1.2 to organize such additional facilities in the hospital laboratory as may 

be necessary to meet the requirements of the project； 

J.I.J to collect data on the public health situation with special reference to 

the incidence of intestinal parasitic infestations, intestinal bacterial infections 

and other communicable diseases such as pulmonary tuberculosis, with a view to 

assessing the efficacy of the programme； also to review the existing public health 

legislation and, if necessary, make, suggestions for its revision； 

3.1.4 to provide for training of local personnel seconded by the Government or 

by other countries in the Region； 

3.1.5 to provide for instruction of the population and selected members of the 

public on measures to improve the health of the community; 

3.1.6 to exercise proper supervision of the operations of the team as well as 

of all services； 

3.1.7 to supervise the use and storage of all equipment, supplies and transport 

bëlcnging to the Organization; 

3 . 1 . 8 to establish accurate financial accounts of the operations and of the 

various methods adopted with a view to determining the exact cost per capita of each 

method applied; 

3.1.9 to prepare and forward in duplicate to the Regional Director routine 

monthly and quarterly progress reports and suoh other reports as may be required, 

sending a copy to the Director of Medical Services for transmission to the Government. 

These reports shall contain as annexes, a copy of the reports of the sanitarian and 

the public health nurse； and eventually, if a laboratory technician should be 

appointed, also of his report. 
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；J. 2 The Sanitarian provided by the Organization shall have the following 

responsibilities under the general direction of the Senior Adviser: 

3.2.1 to investigate and report upon the construction and design of the 
一 • ‘ à 

prevailing types of houses, sanitary installations* both domestic and public
#
 sources 

of domestic water supplies and the distribution systems, the method of disposal of 

sullage water, the existing system of street cleansing, refuse collection and disposal； 

conditions in existing slaughter-houses, bake-houses, ice and mineral water factories, 

and the methods of preparation and sale of foodstuffs likely to further the spread 

of disease； 

3.2.2 to plan and construct pilot units, employing locally obtainable materials 

to the fullest possible extent, with which practicable methods of improving health 

conditions can be demonstrated to the population； 

3 . 2 . 5 t o d e v i s e means of i m p r o v i n g e x i s t i n g r u r a l w a t e r supplies w i t h special 

reference to the quality； 

5.2.4 to continue the training of sanitary assistants assigned by the 

Government to the project in practical measures for improving sanitary conditions and 

the demonstration of such measures to the population； 

3.2.5 to instruct the population on health education by means of lectures身 

films and demonstrations; 

3.2.6 to collect such samples as may be required to further the activities of 

the team； 

to maintain records of his observations, to submit any reporte on hie 

investigations that the Senior Adviser may require, and to submit for consideration by 

the Senior Adviser any proposals which in the opinion of the sanitarian may contribute 

towards the success of the project. 

З.З The Public Health Nurse provided by the Organization shall have the foIloKing 

responsibilities tmder the general direction of the Senior Adviser: 
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5.3.1 to investigate the measures in force for the welfare of infants and young 

children, the pre- and post-natal supervision of women and the domiciliary care of the 

sick； 

3.3.2 to train nurses assigned to the project by the Government in home visiting, 

in infant welfare and the care of women in the pre- and post-natal periods, in domiciliary 

nursing of the sick, in the education of the population in personal hygiene, in hygienic 

methods of handling food in the homes
#
 and, generally, in proper public health practices 

concerned with the environment； 

3.3.3 to report to the appropriate officer of the Medical Department and the 

Senior Adviser of the project suspected cases of untreated disease brought to light 

in the homes； 

3.3
#
4 to take an active part, with the other members of the team, in a programme 

of health education； 

3.5.5 to carry out such public health procedures as may normally be considered 

as coming within the scope of her activities； 

3.3.6 to maintain records of her observations, to submit any reports on her 

investigations that the Senior Adviser may require, and to submit for the consideration 

of the Senior Adviser any proposals which in the opinion of the Public Health Nurse may 

contribute towards the success of the project； 

5.4 A Laboratory Technician, if provided by the Organization, shall have the 

following responsibilities under the general direction of the Senior Advisers 

ЗЛ.1 to examine pathological specimens, and samples of water, soil or other 

material sent by members of the team or, through them, by the personnel appointed to 

the project by the Government； 

3.4.2 to record and report all findings to the Senior Adviser； 

3.4.3 to keep records of his investigations and to submit to the Senior Adviser 

any reports thereon that he may require. 
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Aldis Broth Ltd. Hall Green, Birmingham (Engl.) 
Epivisor Epidiascope 

35 mm filmstrip and 5 x 5 cm slide attachment 

3 Bulbs at £4.2.6 230 V 

Less 40^ discount on first 2 items 

Ch. Beseler Cy. 60 Badger Av. S, Newark 8, N.J. 

Projector with kerosene lighting 

Adapter for 35 mm strips and 5 x 5 cm slides 

Aldis ；55 mm filmstrip 
Projector with stepdown 2^0-12 V and capable 

for use with 12 V battery 

Battery 12 V 

Agfa Camera Works, MUnchen 9 

Strip projector (Agfa Kleinbild) for strips 

35 nun and 5 x 5 slides 
Case 
2 bulbs at 22 

Arnpro Corp. 2855 N.W. Av. Chicago (ill.) 

l6 ram sound projector for outdoor 
Ampro-Premier 30 (105-125 V) 
If possible (220-230 V； 

Ampro 16 mm Movie Equipment 
If possible for use with 12 V battery 

Projector woller screen 

$86 
哭.50 

£40 

£55 

R.M.59? 
27 

R.M.464 

Additional parts for cutting, 
of films, additional cable, 

mounting and repairs 
bulbs, etc. 

Generator for audi-visual equipment 50 cycl A.D, 2J0/250 V 
3 HP petrol engine Aust, £275 

Transformer 2^0/250 - 110/120 V, if necessary 

Equipment and Supplies for Information for the 
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Project 

- $170.-

$138.50 

$155.-

$110.-

$549.-

$185.-

$ 30.-

$100.-

$615.-

$ 30.-

£ s, d 
55 _ . 

25 18 • 

6 
6 

7 
93 
32 

£60 
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Will. Corp. Rochester 5, New York 

HelUnge standard comparator 
Carrying case 
Metal stand 

5 discs covering p/x, 5.2 - 9*2 
1 disc for chlorine 0.1 - 1.0 ppm 
indicator solution 

charts & plates average price - £3 £ 42 

15 filmstrips " " Í 12/- £ 9 

films sound or silent pm 

£ 51 

$200 

$142 

Baird, Tatlock, Freshwater Road, Chadwell Heath, Essex 

Drawing board, metal edged (31 x 42) É 7 . — -
1 Tec 36" transparent sides 1 10 -
2 triangles 45° and 30°/60° 10" transparent 2 - -
Set of drawing instruments 8 ДЗ • 

£ 19 2 - $ 5斗 

Paper, pencils, ink, etc. should be provided by the Government 
Additional materials to be discussed 

Typewriter, long carriage $165 

Duplicating machine, hand-manipulated $140 

51bs bleaching powder, I.C.I. 32多 $ 2 

lib Pluoresceine Drain tracing powder $ ? 

501bs Warfarin $125 

1 half ton Bedford vehicle $1,700 

6 bicyclesï 3 male, 3 female $335 
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Barbier, Benard & Turenne, 82 R. Curial, Paris 19e 

Microscope obj. 10 x 40 x Oil Imm 100 x 
Oc. 6 x 10 x Pr.fr, 82,000•供 $235 

$ 45, 
15. 
10.-
.00.-
2 0 . -
10. _ 

All prices to be increased with 20多 for freight, insurance, etc. 


