
S 3 4 1 S 

( ^ m World Health Organization 
^ ^ ^ ^ Organisation mondiale de la Santé 

FORTY-EIGHTH WORLD HEALTH ASSEMBLY 

Provisional agenda item 18.2 A48/INF.DOC./7 
26 April 1995 

Proposed programme budget for the 
financial period 1996-1997 

Heading 2.4: WHO publications and documents 

During the Executive Board's general review of the programme budget for 1996-1997 at 
the ninety-fifth session, it became apparent that heading 2.4 was often equated with 
"publications". However, this heading actually covers (a) epidemiological surveillance and 
health situation and trend assessment, (b) world health reporting and (c) health and 
biomedical information. The present document clarifies the distinction between 
"documents" and "publications", as used in WHO, and identifies the sources of funds used 
for their production as well as the production of other information material. 

I. WHO PUBLICATIONS 

1. Technical publications originate in WHO technical programmes, typically as the outcome of a meeting 
or project, or in response to a need that WHO is best placed to fill because of the priority it accords to the 
health concerns of developing countries, or its role as directing and coordinating authority in matters affecting 
international public health. WHO publications contain important, validated and reasonably long-lasting 
information. They are published under the Organization's imprint and copyright after screening for priority 
and policy coherence by publications committees at headquarters and many regional offices. WHO books 
bear ISBNs and sale prices; books and periodicals in series also bear ISSNs. To the extent possible within 
financial constraints, publications are distributed without charge to libraries, ministries, universities, hospitals, 
nongovernmental organizations, experts and collaborating centres in Member States, as well as to WHO 
projects and offices worldwide. In addition, WHO offers its books and periodicals for sale to the public 
through WHO sales agents and international subscription agencies at regular retail or reduced developing 
country prices. A range of discounted prices is available for certain categories of purchasers and for bulk 
purchases. 

2. Resources for origination (research and drafting), the largest cost element in the preparation of a 
publication, are budgeted under the originating programme. Resources for editing, translation, design and 
illustration, typesetting, proofreading, printing, promotion, distribution and sales of publications are budgeted 
under heading 2.4. These services are provided by health and biomedical information programmes in regional 
offices and by the Division of Publishing, Language and Library Services (PLL) at headquarters. 
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II. WHO DOCUMENTS 

3. There are three main types of WHO documents: governing body documents, technical documents and 
administrative documents. 
4. Governing body documents are texts prepared for the Executive Board, the Health Assembly, the 
regional committees and their subsidiary bodies before, during and after their sessions. In addition to the 
main documents written to provide background for agenda items, the term is used for summary and verbatim 
records of meetings, conference and working papers, information and miscellaneous documents, and 
resolutions. They bear symbols identifying the body (A for Health Assembly, EB for Executive Board), the 
session number, the type of document, and its place in the series. Governing body documents are distributed 
to Health Assembly delegates and Board members, to intergovernmental and nongovernmental organizations 
and to WHO offices in accordance with a pre-established pattern. 

5. Documents originate for WHO governing bodies in WHO technical and administrative programmes, 
where the resources for drafting are budgeted. Resources for editing and translation and for the provision 
of meeting records are budgeted under appropriation section 1，although the work is carried out by PLL staff. 
At headquarters almost all governing body documents are produced in English and French and a great many 
in Arabic, Chinese, Russian and Spanish as well. 

6. Technical documents include pre-meeting documents, working papers and reports of meetings and 
consultations, reports of or for special programmes, other programme and project documents, papers on 
technical subjects, policy documents, draft guidelines, manuals and other learning material circulated for field 
trial or for comment, assignment and consultant reports, and the like. Documents usually convey information 
that is relatively short-lived, intended for a less wide readership, or less fully validated (i.e. not subject to 
scrutiny by an interdepartmental committee, lightly edited or unedited) than the information in publications. 
Documents do not bear ISBNs or sale prices. They are identified by symbols indicating their distribution 
category (general, limited or restricted); origin or subject; the last two figures of the year of issue; and their 
place in the sequence (e.g. WHO/DAP/93/12). 

7. Resources for origination, typing, layout and printing of technical documents are budgeted under the 
originating programme. Resources for a baseline level of translation services are shown under heading 2.4. 
In addition, certain resources for language services, including editing and translation when required, may be 
included in the budgets of technical programmes. Most but not all documents in languages other than English 
are translations of original English texts. 
8. Administrative documents include information circulars or forms required for administrative purposes 
and miscellaneous material. At headquarters they are prepared by the administration in English or French, 
translated into the other working language with resources budgeted under heading 2.4，and distributed within 
WHO. 

III. INFORMATION MATERIAL 

9. Press releases and features are prepared and issued by the office responsible for public information 
(heading 4.2) in English or French at headquarters and translated into the other working language with the 
resources budgeted for language services under heading 2.4. 
10. Leaflets, brochures, pamphlets and newsletters, often illustrated, are prepared and issued by technical 
programmes, sometimes working through or with collaborating centres. They do not bear ISBNs, sale prices 
or document symbols, and are printed and distributed at the discretion of the originating programme. 
Resources for such material are for the most part budgeted under technical programmes. 


