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MNMyHKT 1.4 noBeCcTKU AHA 7 HOAIGps 2020 r.

IIpuHsATHE pelIeHWl 1 BONPOCHI NPOLUEAYPHI NPH
UCNO0JIL30BAHUM BUPTYAJIbHON CUCTEMbI

IIpakTHYecKoe PyKOBOACTBO

Ha B0300HOBIIEHHON BHPTYalbHOH ceMblaecsAT TpeTheill ceccun BcemmpHol accambien
3paBOOXpAaHEHUs] TMPUHATHE peleHuil pernameHntupyercs [lpaBunamu mpouenypsl ¢
M3MEHEHUSMH, BHECEHHBIMU B COOTBETCTBUU cO CrenuanbHOM MpolenypoM, onpeaensronei
MOPSIZIOK TPOBEJCHUS 3aCEaHuil CeMbJIECAT TpeThel (BO30OHOBIICHHOW) ceccuu BceMupHOi
accaM0Jien 37paBOOXpaHeHUs B BUpTyanbHOM ¢opmare. [Tynkrer 14, 15 u 16 CneunanbHoit
MPOLEYPHI MIPEyCMAaTPUBAIOT CIEIYIOIIEE:

14. Bce pewenus Accambneu 30pagooxpaneHusi no G0O3MONCHOCMU NPUHUMAIOMCA HA
ocHoge KonceHcyca. He oonyckaemcs npunamue pewieHuti NOOHAmMueM pyK Uiy mauHbvim
20710CO8AHUEM.

15. B cnyuae nHeobxooumocmu npogedenus 2010C08aAHUSL OHO NPOBOOUMCSA NOUMEHHO NpU
NOMOWU BUPMYATILHOL CUCTEMBbI.

16. Ilpu nposedenuu noumennozo 2010co8anus n0O0My Oene2amy, KOMopwvlid nO KaKou-
AUb0 npuyuHe He CMO2 NPUHAMb YUACMUs 8 NOUMEHHOM 20]10CO8AHUU, NPed0CMAasIsAemcs
6MOpas  803MOJMCHOCMb — COeNams 3MO  NOCle 3a6epuleHusi Nnepeoco  NOUMEHHO20
eonocosanus. Eciu  Oenecam  He  yuacmeyem 8  20/l0CO8AHUU  6MOPOL  pas,
coomeemcmayowas oeiecayus Cuumaenmcs Omcymcmeayouell.

B cooTBeTcTBHU € 3THM PELIEHUSI B OCHOBHOM IIPUHUMAIOTCSI HA OCHOBE KOHCeHCyca. Ecin
BO3HUKACT HEOOXOAMMOCTh B MPOBEACHUH TOJIOCOBAHUSA, OHO IPOBOAUTCS TOUMEHHO IIpH
ITOMOIIY BUPTYAJIbHOM CHCTEMBI. B HacTosIEN 3alIiCKe IPUBOAATCA TPAKTUYECKUE HHCTPYKIIHH
U uHpoOpMaLUs O TOPsIKE MPOBEACHUS MOMMEHHOIO TOJIOCOBAHUS MPH MOMOIIM BHPTYAIbHOM
CHCTEMBI U 0 TOM, KaKUM 00pa30M B XOJI€ 3acelaHHsI MOT'YT IIOAHUMAThCS BOIIPOCHI TPOLIEAYPHOTO
Xapakrepa.
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T'o10cOBaHue: KTO MOKET roJiocOBaThL?

Ha nnenapnsix 3acepanusx u B Komurerax A um B Bce rocynapcrBa-uieHbl UMEIOT 1O
OJTHOMY TOJIOCY, 33 MCKJIIOUEHHEM TOCYAapCTB-WIEHOB, BPEMEHHO JIMIIEHHBIX IIpaBa rojoca B
COOTBETCTBUM co cTathell 7 YcraBa BO3. B I'enepanbHoM komutere 1 Komurere o nposepke
MIOJJHOMOYUH B FOJIOCOBAHUHU YYaCTBYIOT TOJIBKO WIEHBI COOTBETCTBYMOMEro Komurera.

B cocrase Ka)KI[Oﬁ ACJICralliy IMpaBO HA YYAaCTUC B I'OJIOCOBAHWU MMCCT IJIaBa ACJICTAllUH.
On MOXeT YIOOJHOMOYHUTE I'0OJIOCOBATh APYIroro Acjcerara UJinu €ro 3aMCCTUTCIIA. CoOBETHUKHU HE
MOTYT Yy4aCTBOBAaTh B I'OJIOCOBAHUH.

B mnpomecce peructpanmuu TiaBe Jeneraniyd  MPUCBAaWBAaeTCs HUACHTU(OUIHMPYIOIIEE
o0o3HavueHHEe B BHJIE OYKBBI «C», KOTOpOE OTOOpaskaeTcsl psioM C ero gamuivuell Ha dKpaHe B
cucteMe Zoom. JlenerataM W WX 3aMECTUTEISIM TPUCBAMBAIOTCS HMACHTHPHUITUPYIOIINE
0003HAYCHHUS B BHJIC, COOTBETCTBEHHO, OYKB «D» 1 «A».

Jluna, onpeneneHHble B CUCTEME B KAUECTBE IIaBbl JeJIEeTalliy, JIejeraTa Uik 3aMeCTUTEIS
Jienerara, MOryT TOJ10COBaTh OT UMEHH Jiesieralni. Tak ke Kak U Ha OYHOM 3aceJJaHuu, BOIIPOC O
pacnpezielieHny MOJTHOMOYNN BHYTPH JIeJeTallii OCTaBIISIETCS HA YCMOTPEHUE CaMOM Jiesieraluy;
TaK, MpH MoJave rojoca 3aMECTUTEIIEM JieieraTa MPe/oaraeTcs, YTo OH YIOJIHOMOYEH Ha 3TO
BHYTPEHHUM PELLICHUEM JIeeTaliu.

Ilepen HayanoOM roJOCOBaHUS JAENEralysM IIPeaIaracTcs ONpPENeiIUuTh YIEHA Jeleraluu,
KOTOpBIN Oy/eT yuacTBOBaTh B FOJOCOBAHNU OT €€ UMEHH; Ha 3acefaHuu KoMmurera Takoe Ju1o
OyZeT cuuTaThcs €ro 4ieHoM. B 3ToMm ciydae mpu OTKPBITHH T'OJOCOBAHUS COOTBETCTBYIOLIHIA
YJIEH AeJIEralliy JOJDKCH NpeAcTaBuThesa CeKkpeTapuaTy B JaHHOM KadecTBe, BOCIIOIb30BaBIINChH
¢ynkuueit «[logusaTs pyky» B cucreme Zoom.

B xoze ronocoBanus BCceM APYTHUM Jiee€TraTaM U y4aCTHUKAM CIIEAYET BO3JIEPKUBATHCA OT
HNOJTHATHS PYK MO KAKUM-TMOO JPYTrUM NMPUYMHAM, C TEM YTOOBI B CIUCKE MOAHSBIIUX PYKY
0TOOPaKAJINUCh TOJIBKO (PaKTHUECKH YYaCTBYIOIIME B IOJOCOBAHMU JMIA. DYHKIUSA MOJHITOM
PYKH IIO3BOJISIET BEAYIIEMY OINPEAEIUTh, KOMY CIEAyeT IaTb CJIOBO IIPU BBI30BE KaXKI0HN
JeJIeralyy JUIsi TOJIOCOBAHU.

[Ipockba obecneunTh, YTOOBI K yYaCTHIO B TOJIOCOBAHHMH JIOMYCKATUCh TOJBKO TJIaBBI
JeNeranuii, aejeratbl Wik ux 3amectutend. [Ipockba Takke obecmednTh, YTOOBI K Hadamy
TOJIOCOBAHUS OHU OBLIH MOAKITIOYEHHI K cructeMe Zoom. [Ipu 3ToM y HUX T0JDKEH OBITh BKIIOYCH
DEXUM KaK ay/uo-, TAK U BUICOCBA3M Y, YTOOBI IIPH 1T01a4e HMH CBOETO TOJI0CA X OBIIO XOPOIIO
BUJTHO ¥ CIIBIIIIHO (B HEKOTOPBIX CIydasX MOXKET MOTPeOOBATHCS IEHTPATTM30BAHHOE BKIIOYCHHE

BHJICOPESIKUMA, U TOTJIa ATO JIETACTCS TIOCIIC TTOAHATHUS TOJOCYIOIUM PYKU B CUCTEME).

! Ecnu B xoae BO300HOBIICHHOMH CECCUU CTAHET O4YCBUJHO, YTO MHOXCCTBO ,uenerauni/i UCIIBITBIBAOT
TPYAHOCTHU C YCTAHOBJICHUEM BUACOCBA3U, MMPEACCAATECIIb O Ha4aJla IOJIOCOBAHUS MOKET NPCAJIOKUTL IPUHUMATDH
rojioca ,ueneraunﬁ, IIOJJaHHBIC B BI/IpTyaHLHOﬁ CUCTEME TOJIBKO IO ayAUOCBA3U.
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IIpoueaypa rosocoBanust
[lepen nauanom ronocoBanusi KOpuCKOHCYNIBT KPaTKO U3JIAraeT Mporeaypy roloCoBaHUsI.

I'ocymapcTBa-uiieHbl, MMEIOIIME PABO T'OJI0CA, T0O0YEPENHO BBI3BIBAIOTCS ISl TOJIOCOBAHHUS.
Onu BbI3BIBAIOTCS B alI(paBUTHOM MOPSAIKE HAUMHASA ¢ OYKBBI, ONPEIENIIEMOM MO KPeOUIo.

[Ipu moxHsTHH pyKH OoJiee YeM OJHWUM WICHOB JIEJIETallMi COOTBETCTBYIOIMIAS JIEICTaIlHs
JOJKHA TIOTPOCUTH BCEX WICHOB JEJIETallid, KPOME OJHOr0, OMYCTUTh PyKy. Eciiu B MOMEHT
MPEAOCTABIICHUSI CIIOBA Aesieranuu (QYHKIUS TOHATON PYKH OCTAETCS BKIIOUEHHOH y OoJiee 4em
OJTHOTO YJICHA JEJIeTalllH, CIOBO MPEJOCTaBIsETCS HauOoliee BBICOKOMOCTABICHHOMY YJICHY
JIeJIeTalliy COTJIACHO TIPEICTABIICHHBIM TTOJTHOMOYHSIM.

Cexperapuatr nmoo4epeIHO Ha3bIBAET JIEJETallK, KOTOPBIM IpeasiaraeTcsi rojiocoBats. [1pu
BBI30BE JCJICTAIlN TOJOCYIOMUN JTOHKEH BKIIOYUTH MUKPO(OH M, €CIIM ITO €Ile He CHeJaHo,
Bugeokamepy. OH JOHKEH CIeNaTh nay3y, 4To0bl yOSAUTHCS, YTO €ro XOPOIIO BUTHO U CIBIIIHO.
[Tocne 3TOro OH JOJKEH YETKO Ha3BaTh MPEACTABIIEMYIO UM JIETIETallUIo.

Cekperapuar TpPOCUT OIJIACUTH BBIOPAHHBIN JleNeranueil BapuaHT TOJIOCOBAHWS, U
TOJIOCYIOUIMA  JOJDKEH  emle  pa3  Ha3BaTh  JICJICTAllMI0 W BBIOPAaHHBIA  BapHaHT
(BA/TTPOTUB/BO3AEP2KMBAIKOCH). Ilocne storo CekperapuaT TOBTOpPSIET CKa3aHHOE 3a
JeTIETaToOM, M OTIAHHBIH T0JI0C 3aHOCUTCS B TPOTOKOJL.

[Tpumep:

Cexperapuar: Cmpana X.

Unen penerauun: Cmpana X na cesasu.

Cexperapuar: [loxcanyicma, oenacume 8aul 6apuanm 20J10Co08anus, cmpana X.
Unen neneranuu: Cmpana X, 8030epicuearocy,

Cexkperapuar: Cmparna X 6030epoicanacy.

Ecan rOJIOCYHOUICTO IIIOXO BI/I,Z[HOJ' WM CJIBIIIHO, CereTapHaT Ha30BCT AcJICrallui0 BO
BTOpoi pa3. IIpm OTCYyTCTBHM OYEBHIHBIX MPOOJIEM C Tepeaadel 3ByKa WM H300paKeHHS,
KOTOPLIC MOT'YT 6I>ITB HCMCIJICHHO PCHICHLI, B paMKaXx IIEPBOro payHaa roJoCoBaHus ACJICranus,
KaK IIpaBUJI0, OyJIET BBI3bIBATHCS TOJIBKO JIBa pasa, Mocie Yero Jjs TOJI0COBaHus OyIeT BbI3BAaHO
CJIEYIOIEE TOCY1apCTBO-UJIEH.

[Tocnme Toro, kak B paMmKax IEpBOro payHaa OyIayT BbI3BaHbl BCE TOCyIapCTBa-uJICHBI,
MMEIOLUE NPABO HAa Y4acTHE B TOJIOCOBaHMM, COCTOUTCS BTOpPOW payHI. Bo Bpems BTOporo

! Ecmu B xone BO300HOBJICHHOHN CECCHU CTAaHET O4YCBUJIHO, YTO MHOXCCTBO ,uenerauni/i UCIIBITBIBAOT
TPYAHOCTHU C YCTAHOBJICHUEM BUACOCBA3U, MMPEACCAATECIIb O Ha4aJla IOJIOCOBAHUS MOXKET NPCAJIOKUTh IPUHUMATH
rojioca ,ueneraunﬁ, IIOJIaHHBIC B BI/IpTyaHLHOﬁ CUCTEME TOJIBKO IO ayAUOCBA3U.
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payHIa B TOM K€ Mopsiike OyAyT BbI3BaHbI TOCYJapCTBA-WIECHBI, HE IPOT0JIOCOBABILNE BO BPEMsI
MEepBOTO payH/a.

Jleneranuu, KOTOpbIe MO KaKOW-TMOO MPUYMHE HE MPOT0JIOCOBATM HU B MEPBOM, HU BO
BTOPOM payHJie, OyIyT CUNTAThCA OTCYTCTBYIOIIUMH.

Kakoii mopsizok paeiicTBHii NpelycMOTpPeH B ciydae, eCJd He YIaeTcsl CBA3ATHCH €
roJIOCYIOIIMM YJIEHOM Jejieranuu?

Ecnu ynomHOMOYEeHHBIH TOJIOCOBAaTh WIEH Jeleraluu MOAHSJ PYKYy B BUPTYyalbHOU
CHUCTEME, HO HE OTBEYaeT Ha BBHI3OB, KOTJa €My IMPEJOCTABISIETCS CJIOBO Uil Y4acTHsl B
rOJIOCOBAaHUM, WJIM JK€ €CIU KayeCTBO CBSI3M HE TO3BOJISIET €My MPOroJIocoBaTh, AeNeraluu
MpeAJiaraeTcsi HA3HAYUTh APYTOro WieHa JeNeraluy Jjisl TOJIOCOBAaHUS B paMKax BTOPOTO payHa.
Eciu Bo BTOpOM payHzae cBA3aThCsl C YKa3aHHBIM JIMIIOM HE YJaloCh, JAeJerauuud OyneT
MPEIOCTaBIIEHA BO3MOXXHOCTh YITOJIHOMOYHUTH JIPYTOrO YjieHa AeNieraliy Ha TO, YTOOBI MOAHSTh
PYKY U IPOTr0OJI0COBaTh OT UMEHH JIeJIeTal|H.

I[eneraumlM HACTOATCIIbBHO PCKOMCHAYCTCA TIIATCIBHO CJICAOBAaTh NPCAOCTABIICHHBIM B
OTACJIIBHOM JOKYMCHTC PCEKOMCHAAIWAM II0 IIOBBIMICHHUIO Kauc€CTBa CBA3U BO n30exKaHue
BO3HHKHOBCHHSA BO3MOXXHBIX np06neM.

KonrtakTHas nadopmarus 11t ToJydeHHUs] TEXHUUECKON TTOAICPKKH

. mouta: GBS-Support@who.int

Teaedon: +4122 79121 11

BBuay Toro, yTo BU3yalibHas UASHTH(PHUKAIUS UCIOIB3YETCS B KAUECTBE JOMOTHUTEIHHON
MEphl TIOBBIIIICHUSI JOBEpHUsl K pE3yJibTaTaM TOJIOCOBAaHHUS, TOJIOCOBaHUE O€3 BUIICOCBS3H,
MO3BOJISIFOIIEN XOPOIIO BUJIETh T'OJOCYIOUIErO YWIEHA AEJEraluu, He ,Z[OHyCKaeTCHl. ITo oToii ke
MPUYMHE TOJIOCOBAHME HE MOXET MPOBOJMUTHCS C HCMOJb30BAHHEM TEKCTOBOTO 4aTa WM IO
tenedony. B kpatinem ciyuae, €CI¥ € TOJOCYIOIINM JeJIEraToOM BHICOCBSI3b YCTAHOBIIEHA, HO 3BYK
HE TIepeaeTCs UM NePEeJacTcsa B OUeHb HU3KOM KauyeCTBE, ATOT JIeJIEraT MOXKET MPOroocoBaTh
MOCPEACTBOM HAIKMCAHUS BEIOPAHHOTO BapHUaHTa rOJIOCOBAHHUS Ha JTUCTE OyMaru U JEMOHCTPAIAH
HAIMMCAaHHOTO Mepe KaMepoHu.

Kakue Mepbl NPUHATHI 1J151 00ecniedeHus 6€30MaCHOCTH I0JI0COBAHUA?

Kaxxnp1ii 3aperucTpyupOBaHHBIA 4IEH JAEJIETalliy IOJIYYUT IMEPCOHAIBHYIO CCBUIKY IS
MOJKJIIOYEHUS! K BUPTYaJbHBIM 3aJIaM 3acefaHus. llepcoHalibHBIE CCBUIKM OyIyT BBICIAHBI
Ka)XJIOMY YJIEHY JeJIerallui Ha YHUKAJIbHBIN aJpec 3JIEKTPOHHOM MOYTHI, IPEIOCTABICHHBIN IPU
perucTpanmi.

! Ecmu B xone BO300HOBJICHHOHN CECCHU CTAaHET O4YCBUJHO, YTO MHOXCCTBO ,uenerauni/i UCIIBITBIBAOT
TPYAHOCTHU C YCTAHOBJICHUEM BUACOCBA3U, MMPEACCAATECIIb O Ha4aJla IOJIOCOBAHUS MOKET NPCAJIOKUTL IPUHUMATDH
rojioca ,ueneraunﬁ, IIOJIaHHBIC B BI/IpTyaHLHOﬁ CHUCTEME TOJIBKO IO ayAUOCBA3U.
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Unenam paeneranuii peKOMEHIYETCs 00ecnednTh KOHPHUACHIIMATHHOCTh BBICBIJIAEMBIX UM
MEPCOHANIbHBIX CCHUIOK. [lepcoHanbHbIe CChUIKH HE CIEAYET NepeaaBaTh TPETbUM JIHUIaM.

JlenmerataM Tak)ke PEKOMEHIYETCS OOECICUUTh 3allUTy CBOETO 3JCKTPOHHOTO MOYTOBOIO
SIUKA TTOCPEICTBOM HAJICKHOTO TApOJisi U NBYX(PaKTOpHOH ayTeHTHU(UKaUU. B pyKkoBOJACTBO
JUIS  JIeNeratoB  OyAyT MJOOaBJICHBI CCHUIKH, TO3BOJISIOIINME HACTPOHUTH JBYX()AKTOPHYIO
ayTeHTU(HUKAIMIO Ha OCHOBHBIX CEPBHCAX JJICKTPOHHOH IMOYTHI.

Jlnst obecriedeHrss MakCUMalbHOW O€30MacHOCTH HCIOJIb3yeMOW Ha CECCHH CHUCTEMBbI
BaXXHO, YTOOBI KKl U3 YIACTHUKOB TLIATEIBHO CIEI0BAT 3TUM MHCTPYKLUAM.

Tpe6OBaHI/Ie 0 HAJIMYHUU BUACOCBA3U C T'OJIOCYHOINUMHU A€jJI€raTaMyi B MOMCHT I'OJIOCOBAHUA
B COYCTAHUMU C OTKPBITOCTBIO HW TIMPO3PAYHOCTHIO HNPOUCAYPLI TOJIOCOBAHUA ABJISIIOTCA
AOIIOJTHHUTCIBbHBIMU I'apaHTHAMUA 0e30macHOCTH FOJ'IOCOBaHI/IH]'.

BOITPOCHI TPOLHEAYPbI

YT1o0ObI MOAHATH BOIIPOC IO MOPAAKY BCACHUSA 3aCCAaHUA, 3alIPOCUTh IPaBO HAa OTBCT UJIA
BBICTYIIUTH C IPEATI0KEHUEM TPOLETYPHOTO XapaKTepa, WICHBI JeJeTaluii TOJDKHBI OTIIPaBUTh
COOTBETCTBYIOIIlee COOOIICHNWE Ha YyKa3aHHbIM HIbke Homep TenedonHa mo SMS wmmm uepes
npunoxenne WhatsApp:

+4179 467 28 70

Bo Bpems 3acenanuii 3TOT HOMEpP 0OCITY>)KUBA€ETCs ONEPaTOPaMU U MOKET UCIOJIB30BaThCS
TOJIBKO JUTSI OTIIPABKH BOIIPOCOB TIO MOPSIKY BEACHHSI 3aCeIaHusl, 3alIPOCOB HA MOJIy4YeHUE TIPpaBa
Ha OTBET WJIM MPEIOKEHUN MPOLEAYPHOT0 Xapakrepa. Bonpocs! kakoro-nudo MHOTro xapakrepa
Ha 3TOT HOMEpP HE TPUHUMAIOTCA.

[Tocrynatomiue coobuieHust OyayT ONMepaTUBHO MEPEHANPABIATHCSA JOKHOCTHOMY JIUILY,
MpeceaaTeNbCTBYIOMEMY Ha 3aceqaHuu. [lpu HEoOXOAMMOCTH MOXKET OBITh 3ampolleHa
JOTIOTHUTEbHAST UHPOpMAIIHSL.

[Tocne 0OBsIBICHUST O HAYaJIe TOJOCOBAHUS OHO HE MOKET OBITh MPEPBAHO JIeJeraTaMu 3a
HCKJIIOYEHHUEM CITy4aeB, KOT/1a BOIIPOCHI JIEJIEraToB KacatoTCs MOPsAKa MPOBEICHUS TOJIOCOBAHMUS.
Bce mporneaypHbie BOIIPOCHI, KacaroIIHecs MOpsIKa MPOBEACHUS TOJIOCOBAaHUS, JOJDKHBI OBITh
MIOJTHATHI 10 OOBSIBIICHUS PE3yIHTATOB FOJOCOBAHUSI.

[TpaBo Ha OTBET MpeJOCTaBIsETCS B KOHIIE 3acefaHus. Takum oOpa3oM, mpenoiaraercs,
YTO, KaK M Ha MaCKOW BUPTYaJIbHOW CECCHUU B COKpalieHHOM (opmaTe, U M0 YCMOTPEHHUIO
npeaAccaaTcibCTBYIONICTO Ha 3aCCJaHMU NOJDKHOCTHOI'O JiMla IIpaBO Ha OTBCT 6y;[eT
MPEIOCTABIATHCS B KOHIIE KaX/10r0 paboyero AHs CECCUU.

! Ecmu B xone BO300HOBJICHHOHN CECCHU CTAaHET O4YCBUJHO, YTO MHOXCCTBO ,uenerauni/i UCIIBITBIBAOT
TPYAHOCTHU C YCTAHOBJICHUEM BUACOCBA3U, MMPEACCAATECIIb O Ha4aJla IOJIOCOBAHUS MOKET NPCAJIOKUTL IPUHUMATDH
rojioca ,ueneraunﬁ, IIOJIaHHBIC B BI/IpTyaHLHOﬁ CUCTEME TOJIBKO IO ayAUOCBA3U.




