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IIpuHsATHE pelIeHWl U BONPOCHI NPOUEAYPHI PH
HUCNOJIL30BAHUM BUPTYAJbHON CUCTEMbI

IIpakTHYecKoe PYKOBOACTBO

[Mpunstue pemennii Ha 149-if ceccun MCOTHUTENEHOTO KOMHUTETa PETIAMEHTHUPYETCS
[IpaBunamMu mnpouenypbl ¢ HW3MEHEHHSMM, BHECEHHBIMH B COOTBETCTBUMM cO CrnenuanbHOR
MPOLEYPOH, ONPENEIISIOIEH OPSAAOK NPOBEACHUA 3acenaHuid VICIIOTHUTENPHOIO KOMUTETA B
BuptyanbHoM  (opmare. Ilynkter 7-10 CnenumanpHOW  TpOLEAYyphl  IPEAyCMaTPUBAIOT
cienyolee:

7.  Bce pewenus HcnonHumenvHo2o xomumema no 803MONCHOCMU NPUHUMAIOMCA HA
ocHose KoHceHcyca. B nobom ciyuae npunamue peuileHutl NOOHAMUEM PYK Ul MAUHbIM
20110c08aHUeM He OONYCKAENICSL.

8. B cayuae nHeobxooumocmu npogedenus 2010C08AHUSL OHO NPOBOOUMCSA NOUMEHHO NpU
NOMOWU BUPMYATLHOU CUCTEMBI.

9.  Ilpu nposedenuu noumeHHo20 20]10C08AHUA Oele2amy, KOMOPblLL NO KAKOU-TUOO
npuyuUHe He MOJCem NPUHAMb YYACUi 8 NOUMEHHOM 20]10CO8AHUU, NPEOOCMABAAemCs
8MOpPAsl  B03MONCHOCHb NPO20JIOCO8AMb  NOCIe 3A8EPULeHUs NePBO20  NOUMEHHO20
eonocosanus. Ecau  Oenecam  He  yuacmeyem 8  2010CO8AHUU  6MOPOU  pas,
coomeemcmayowas oeiecayusi Cuumaemcs omcymcmasyrouell.

10. Bwiweusnoocennas npoyedypa npunumaemcs 01 yenei ceccuil McnoiHumenbHo2o
KOMUmema 6 UpmyaibHOM ¢hopmame mMoabKo 8 Kauecmee UCKIYUMENIbHOU Mepbl O
obecneuenus pabomvl Opeanusayuu 6 YcCl08UAX UPE36bIYAUHOU CUMYAYUl, CEA3AHHOU C
nanoemuetl koponasupycrou ungpexyuu (COVID-19), u ne donoicna paccmampusamocs 6
Kayecmee npeyeoeHma 0 OyOyuwux ounvlx ceccuti McnoiHumensnoeo Komumema.

B cooTBercTBHM € 3TUM peElIeHNs] B OCHOBHOM IIPUHUMAIOTCSI HA OCHOBE KOHCEeHcyca. Ecnu
BO3HUKACT HEOOXOAMMOCTh B MPOBEACHUH TOJIOCOBAHUSA, OHO IPOBOAUTCS TOHUMEHHO IIpH
ITOMOIIM BUPTYaJIbHOM CUCTEMBI. B HacTOsIIEH 3aMCKe IPUBOAATCS MPAKTUUECKUE MHCTPYKIIMU
U uHpoOpMalUs O TOPSIKE MPOBEACHUS MOMMEHHOIO TOJIOCOBAHUS MPH MOMOIIM BHPTYAIbHOM



CHCTEMBI U 0 TOM, KaKUM 00pa3oM B XOJI€ 3aceaHus MOTYT MOAHUMATHCS BOIIPOCHI IPOLEAYPHOTO
Xapakrepa.

T'os10cOoBaHHe: KTO MOKET IoJIOCOBATL?

[IpaBo ronoca uMEOT TONBKO wWieHbl HcnonHutenbHOro komutera. Kaxaplid uieH
Hcnonkoma nMeeT OUH rojoc.

B cocraBe kax ol Aeneranuy npaBo Ha y4acTHE B FOJIOCOBAaHMU MMeEET 4uiieH Mcmonkoma
(To ecth NHIO, KOTOPOE OBLIO HAJIEKAIIMM 00pa3oM HaszHaueHO B coctaB Mcmosikoma). OH
MOXET YMNOJHOMOYUTH TIO0JIOCOBATH CBOErO 3aMECTUTENA. B OTCYTCTBHE 4Yji€eHa WM €ro
3aMECTHUTEISI TPU HATMYUHU COOTBETCTBYIOMIEH TPOCHOBI B TUCHEMEHHOU (hOpME CO CTOPOHBI WICHA
WJIM €r0 3aMECTUTENS IPEACEAATEND MOXKET Pa3pEINTh YYaCTBOBATh B TOJIOCOBAHUU COBGTHI/IKyl.

Ha sToM ocHOBaHUM JHIIa, ONPEIETICHHBIE B CUCTEME B Ka4eCTBE WieHa, 3aMECTUTENS WIN
COBETHHUKA, MOTYT I'0JIOCOBaTh OT UMEHH Jieieraiuu. Tak e Kak ¥ Ha OYHOM 3aCeJJaHuHU, BOIIPOC
O pachpelneieHUd IOJHOMOYMM BHYTPH JeJIeTallii OCTaBJseTCS Ha YCMOTpPEHHE CcaMoi
JIeNIeTallii; B COOTBETCTBUH C OOBIYHOM MPAKTUKOW MPH TOJA4e ToJioca OT UMEHH Jelieraiiu
COBETHHUKOM, 3apETUCTPUPOBAHHBIM B €€ COCTaBe, IpeNAIoyiaraercs, 4ro OH HMMEeT Ha 3TO
COOTBETCTBYIOIINE MTOTHOMOYHUSI.

[lepen HawanoM rojocoBaHUs JAENEralusM IpeaIaraeTcs ONpeneauTh YieHa Jeleraluu,
KOTOPBIH OYJET y4acTBOBATh B TOJIOCOBAHUY OT UMEHH JeNieraiu. B 3ToM citydae mpu OTKPBITHH
rOJIOCOBaHUSI COOTBETCTBYIOIIMI YIE€H JeJeraluu JOJDKEH mpencTtaBuUThecsi CekperapuaTry B
JTAHHOM Ka4yeCTBE, BOCMOJIb30BaBIIUCH (yHKIHEH «[IoMHATE pyKy» B cucTeme Zoom.

B xoze rosocoBaHus BCeM JAPYTHM JiejeraTaM U YYaCTHHUKAM CIICAYET BO3JICPKUBATHCS OT
HNOJTHATHS PYK MO KaKUM-THOO JPYyrUM MPUYMHAM, C TEM YTOOBI B CIUCKE MOAHSBIIUX PYKY
O0TOOpaXKAJTMCh TOJBKO (PaKTUYCCKH YYACTBYIOIIWME B TOJIOCOBAHHMHM JUIa. DYHKIUSA TOTHATOU
PYKH IO3BOJISIET BEAYIIEMY OIPEAEIUTb, KOMY CIEAyeT IaTb CJIOBO IIPU BBI30BE KaXKI0HU
neneranuu s rosiocoBaHusa. I[Ipockba oOecreunTh, YTOOBI K YYacCTHIO B TOJOCOBAHHH
JOTTyCKajcsl TOMbKO wieH Mcmonkoma (TO €cTh JIMI0, KOTOpPOe OBLIO HAIeKAIIMM 00pa3oM
Ha3HaYeHO B cocTtaB lcmonkoma); OO €ro 3aMeCTHTENb;, WM COBETHUK TIPH YCIOBHH
COOJIIO/ICHHS BBIILICYKa3aHHBIX YCIOBUH.

[Tpocrba Takxke obecrmeunTh, 4TOOBI K HAYaly TOJOCOBAHMS OHHM OBLIM TOJKIIOYCHBI K
cucreMe Zoom. HpI/I 9TOM Y HUX JOJIKCH 6I>ITI> BKJIOYECH PCKUM KaK ayJano-, TaK U BI/I,Z[GOCBHSI/Ig,
YTOOBI TIPH 1T0JIa4€ MU CBOETO I'0JI0Ca WX OBLIO XOPOIIIO BUIHO U CIIBIIITHO (B HEKOTOPHIX CITyYasx
MOJKET MOTPEeOOBATHCS LEHTPATU30BAHHOE BKIIOUCHHE BUICOPEKHMMA, M TOTAA ITO JeTacTcs
MOCJIC TTOTHSATHS TOJIOCYIOIIUM PYKH B CUCTEME).

! Crarpa 30 ITpasui npoueaypsl MCnonHUTENEHOIO KOMUTETA.

2 Ecmu B xone BO300HOBJICHHOHN CECCHU CTAaHET O4YCBUJHO, YTO MHOXCCTBO ,uenerauni/i UCIIBITBIBAOT
TPYAHOCTHU C YCTAHOBJICHUEM BUACOCBA3U, MMPEACCAATECIIb O Ha4ala IOJIOCOBAHUS MOXKET NPCAJIOKUTL IPUHUMATDH
rojioca ,ueneraunﬁ, IIOJJaHHBIC B BI/IpTyaHLHOﬁ CUCTEME TOJIBKO IO ay AUOCBA3U.




IIpoueaypa rosocoBanust
[lepen nauanom ronocoBanusi KOpuCKOHCYIBT KPaTKO U3JAraeT Mporeaypy roioCoBaHusl.

Unens! McOTHUTETFHOTO KOMUTETA, HMEIOIIME TTPABO T'0JI0CA, TOOYEPEITHO BHI3BIBAIOTCS
JJ1s1 TOJIOCOBAHUA. OHHU BBI3LIBAIOTCS B aJI(baBI/ITHOM MopAAKEC Ha4YUHas C 6yKBBI, OHpG,Z[GJIHGMOfI
0 JKpeOuto.

[Tpu moxnsTUM pyku OoJiee YeM OJTHUM UYJICHOM JIeJIeTallid COOTBETCTBYIOIIAS JIEeTaIus
JOJKHA TOMPOCUTh BCEX WICHOB JEJIeralliy, KPOME OJHOrO0, OMYCTUTh PYyKy. Eciim B MOMEHT
MIPEIOCTABIICHUS CIIOBA Aeieranuu (PyHKIUS MOIHATON PYKH OCTaeTCs BKIIFOUCHHOH y Oojee yemM
OJIHOTO YJIeHA JeJIerallly, CJIOBO MpPEeJoCTaBisieTcsl HauOoliee BBICOKOMOCTABICHHOMY YJICHY
JieJIEraliiy COrJIaCHO MPEACTABICHHBIM IOJIHOMOYUSM.

Cekperapuar mooyepeIHO Ha3bIBAET JeJIerallii, KOTOPBIM IpeiaraeTcs rojaocoBats. [lpu
BBI30BE JIEJICTAIH TOJOCYIONIMIA JOKEH BKIIOYUTh MUKPO(OH U, €CIH 3TO €IIe He CIENaHo,
Buaeokamepy. OH JOJKEH caenath naysy, 4To0bl yOeIUThCsl, YTO €ro XOPOIIO BUTHO U CIBIIIHO.
[Tocne 3TOro oH HOMKEH YETKO Ha3BaTh MPEACTABISIEMYIO UM JICJIETaluIo.

Cekperapuar MNPOCUT OIJIACHTH BBIOpAHHBIN Jejeralueli BapuaHT TOJOCOBAaHHS, U
TOJIOCYIONIMI  JIOJDKEH  elle  pa3 Ha3BaTh  JeJIeTalliil0 W BHIOpaHHBIA  BapUaHT
(BA/TTPOTUB/BO3JIEP’)KMBAIOCH). Tlocme storo Cekperapuar MOBTOPSIET CKa3aHHOE 3a
JgejaeraTtom, u OTHaHHBIﬁ roJIOC 3aHOCUTCA B IMIPOTOKOJIL.

[Tpumep:

Cexperapuar: Cmpana X.

Unen pgenerauuu: Cmpana X na cesasu.

Cexperapuar: [loocanyiicma, oenacume 6aul 6apuanm 2010Co8anusi, cmpana X.
Unen neneraumu. Cmpana X, 6030eparcuearocy,

Cexperapuar: Cmpana X 6030eporcanace.

Ecnn ronocyromiero mioxo BHIHO WM ciablliHO, Cekperapuar Ha3blBacT JCIIECralvio BO
BTOpOoi pa3. Ilpu OTCYTCTBMM OuUEBMAHBIX NpoOJIeM C mepenadeil 3ByKa WM HM300pakeHus,
KOTOpPBIE MOTYT OBITh HEMEUIEHHO PELICHBI, B paMKaX MEpBOro payHJa rojJ0COBaHUS Jeeranus,
KaK IpaBWJIO, BBI3BIBAETCS TOJBKO JIBa pasa, IOCJIE YEro s TOJIOCOBAHUS BBI3BIBAETCS
CJIENYIOIINN WiIeH VCIIOIHUTEIBHOTO KOMUTETA.

[locne Toro, kak B paMKax MEPBOTO payH/Ja BbI3BaHBI BCE WiIE€Hbl VCIOTHUTEIHLHOTO
KOMUTETA, IPOBOJUTCS BTOPOH payH . Bo BpeMs BTOporo payHaa B TOM ke MOPSIKE BbI3bIBAIOTCS
yiieHbl VICTIOTHUTEIBHOTO KOMUTETA, HE MPOT0JI0COBABILIKE BO BpEMsI [IEPBOT0 payH/a.




Jleneranuu, KOTOpbIe MO KAaKOW-TMOO MPUYMHE HE MPOT0JIOCOBAIM HU B MEPBOM, HU BO
BTOPOM payHJie, OyIyT CUNTAThCA OTCYTCTBYIOIIUMH.

Kakoii mopsizok paeiicTBUii NpeaycMOTpPeH B cjy4dae, eCJM He YIAaeTcsd CBA3aTbCA C
roJIOCYIOIINM YJIEHOM Jejieranuu?

Ecnu ynmonHoOMOYeHHBIH TOJIOCOBAaTh WIEH Jeleraluu MOAHSJ PYKYy B BUPTyalbHOU
CHUCTEME, HO HE OTBEYAaeT Ha BBI3OB, KOTJa €My IMPEJOCTABISIETCS CJIOBO Ul Y4acTHsl B
rOJIOCOBAaHUM, WUJIM JK€ €CIU KayeCTBO CBSI3M HE TO3BOJISIET €My IMPOroJIocoBaTh, AeNeraluu
MpeAJiaraeTcsi HA3HAYUTh APYroro WwieHa Jeieraluy Jjis TOJI0OCOBAaHUS B paMKax BTOPOTO payH/a.
Eciu Bo BTOpOM payHzae cBA3aThCsl C yKa3aHHBIM JIMIIOM HE YJaloCh, JAeJerauuud Oyner
MPEIOCTaBIIEHA BO3MOXXHOCTh YIIOJTHOMOYHUTE JIPYTOr0 YjeHa Jelierallii Ha TO, YTOOBI MOAHSTh
PYKY U IPOTr0J0COBaTh OT UMEHH JIeJIeTal|H.

I[eneraumlM HACTOATCIIbHO PCKOMCHAYCTCA TINATCIBHO CJICAOBAaTh NPCAOCTABICHHBIM B
OTACJIIBHOM JOKYMCHTC PCEKOMCHAAUWSAM II0 IIOBBIMICHHUIO KaueCTBa CBA3U BO n30exKaHue
BO3HHKHOBCHHSA BO3MOXXHBIX np06neM.

KonrtakTHas nndopmarus 1y1st MoaydeHUs] TEXHUUECKON TTOIICPIKKHU

. mouta: GBS-IT-Support@who.int

Tesedon: +41 22 791 21 11

BBuay Toro, uto BU3yallbHas UASHTH(PHUKAIUS UCIOIB3YETCS B KQUECTBE JOMOTHUTEIHHON
Mephl TIOBBIIICHUSI JOBEpHUsl K peE3yJbTaTaM TOJIOCOBAaHHUS, TOJIOCOBaHUE O€3 BHIICOCBS3H,
MO3BOJISIFOIIEN XOPOLIO BUJETHh TOJOCYIOLIETO WIEHa Aejeranuu, He aomyckaercs. 11o aToit xe
MPUYMHE TOJIOCOBAHME HE MOXET MPOBOJMUTHCS C HCIOJb30BAHMEM TEKCTOBOTO YaTa WM IO
teneoHy. B kpaiiHem ciyuae, e€CiH C TOJIOCYIOIIMM BHUACOCBS3h YCTAHOBJIEHA, HO 3BYK HE
nepenaeTcsl Wik NMepeacTcs B OYeHb HU3KOM KayeCTBE, TOJOCYIOIIMA MOKET MPOrosiocoBaTh
MOCPEACTBOM HAIKMCAHUS BEIOPAHHOTO BapHUaHTa rOJIOCOBAHUS Ha JIMCTE OyMaru U JEMOHCTPAIHH
HAMMCAaHHOTO Mepe KaMepoHu.

Kakue Mepbl NpUHATHI 1151 00ecniedeHHs1 0€30NMaCHOCTH I'0JI0COBAHUA?

Kaxxnp1il 3aperucTpyupOBaHHBI 4IEH JAEJIEraliy IMOJYYUT IMEPCOHAIBHYIO CCBUIKY JUIsS
MOJKJIIOYEHUS! K BUPTyaJbHBIM 3ajlaM 3acefaHus. llepcoHanbHBIC CCBUIKM OyIyT BBICIAHBI
Ka)XJIOMy WIEHY JeJIerallui Ha YHUKAJIbHBIN aJpec 3JIEKTPOHHOM MOYTHI, IPEIOCTABICHHBIN IPU
perucTpanum.

Unenam paeneranuii peKOMEHIYETCs 00ecnednTh KOHPHUACHIIMATHHOCTh BBICBIJIAEMBIX UM
MEPCOHANIbHBIX CChUIOK. [lepcoHanbHbIe CChUIKH HE CIEAYET MepeaaBaTh TPETbUM JIHUIaM.

JleneraraMm Takke PEKOMEHAYETCs] 00ECIEUUTh 3alUTy CBOETO JEKTPOHHOTO MOYTOBOTO
SIIMKA TOCPEICTBOM HAJIEKHOTO Mapoiid U IByX(akTopHO#l ayTeHTHu(uUKauuu. B pykoBoacTso
JUIS  JeNeratoB  OyIayT MJOO0aBJICHBI CCHUIKH, I[TO3BOJISIIOIIAE HACTPOHUTH JBYX(AKTOPHYIO
ayTeHTU(UKALINIO HA OCHOBHBIX CEPBHUCAX 3JIEKTPOHHOM MOYTHI.



mailto:GBS-IT-Support@who.int

Jlnst obecriedyeHnss MaKCHMAaJbHOM O€30MacCHOCTH HCIOJIB3yEeMOM Ha CECCHU CHUCTEMBI
BaxXHO, ‘ITOGBI Ka)KI[I:II\/'I N3 YYaCTHHUKOB TIIATCIBHO CJICOO0BAI 3TUM UHCTPYKIIUAM.

Tpe6OBaHI/Ie 0 HAJIMYHUKU BUACOCBA3U C T'OJIOCYIOIIMMHU A€JIC€raTaMi B MOMCHT I'OJIOCOBAHUA
B COYCTAHUMU C OTKPBITOCTBIO H TMPO3PAYHOCTHIO MNPOHCAYPHBI TOJOCOBAHUA ABJISIIOTCA
AOIIOJTHUTCIBbHBIMU I'apaHTHAMUA 0€3011aCHOCTH rOJIOCOBAaHUS.

BOITPOCHI ITPOLHEAYPbI

UTo06b! MOJHATH BOIPOC MO MOPSAAKY BEIEHUS 3aceIaHus, 3alPOCUTh MPAaBO Ha OTBET WU
BBICTYIIUTH C MPEJIOKEHUEM NIPOLEAYPHOTO XapaKTepa, YICHbI JeIeraluil JOKHbI OTIPABUTH
COOTBETCTBYIOIIEE COOOIIEHWE HAa YyKa3aHHBIM HUXe HoMep TeiedoHa mo SMS wmim depes
npuiioxkenne WhatsApp:

+4179 4672870

Bo Bpems 3acenanuii 3TOT HOMEpP 00CITy)KMBaeTCs ONEPaTopaMu U MOXKET UCIOJIb30BaThCS
TOJIBKO JUISI OTTIIPABKH BOIIPOCOB TIO MOPSIKY BEACHHSI 3aCeIaHusl, 3alIPOCOB Ha MOJIyYeHHE TIPpaBa
Ha OTBET WJIM MPEJIOKEHUN MPOLeAYPHOro Xapakrepa. Bomnpocs! kakoro-nudo HHOTro xapakrepa
Ha 3TOT HOMEpP HE IPUHUMAIOTCA.

[Toctynatomre cooOmmeHus: OyayT ONEepaTUBHO MEPEHANPABIATHCS JTOJKHOCTHOMY JIHILY,
IpeJceNaTeNbCTBYIONIEMY Ha 3acefaHuu. [Ipy HEOOXOOUMOCTH MOXKET OBITh 3aIpolleHa
JONIOJTHUTENbHAS HH(POPMALIUSL.

[Tocne 0OBsIBICHHS O HaYalle TOJIOCOBAHUS OHO HE MOXKET OBITh MPEPBAHO JAeNieraraMu 3a
HCKJIIOUEHUEM CIIYy4YaeB, KOT1a BOIIPOCHI IEJIETaTOB KaCatOTCs MOPSIKA IIPOBEACHUS FOJIOCOBAHUS.
Bce mporieaypHbie BOMPOCH], KAacalomuecs MOpsaKa MPOBEACHUS TOJIOCOBAHUS, JOJKHBI OBITH
MOJIHATHI 10 OOBSIBIICHUS PE3YJIbTATOB FOJIOCOBAHUS.

[Ipeanonaraercsi, 4YTO MO YCMOTPEHHUIO TMPEACEAATENbCTBYIOIIETO Ha 3aceIaHuu
JOJDKHOCTHOTO JIMIIA TIPAaBO HA OTBET OYJET MPEIOCTaBIATHCS B KOHIIE Ka)XJA0ro padodero JaHS
CECCHH.




